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Within the capacity of data subject, your personal data are processed under the conditions and within the limits prescribed by the applicable legislation, as explained below. As per the Article 10 of the Law on the Protection of Personal Data (“PDPL”), data controllers are obliged to inform the natural persons whose personal data they process on certain issues, and thereby please find information on our personal data processing process below.
Information On the Data Controller
Within the scope of Law No. 6698 on the Protection of Personal Data (“PDPL”), Istanbul Gelisim University, which will be referred as “GELISIM”, acts as the data controller due to processing your personal data.
Processing of Personal Data
	Scientific Journals Coordinatorship;
Reviewer Payment Process
Identity Information (Name/Surname, Turkish ID Number, Signature)
Professional Experience Information (Title/Position, Institution/Department)
Contact Information (Address, Mobile Phone Number, E‑mail Address)
Financial Information (Bank Name, Branch, IBAN Number)


Processing of Personal Data
· To verify the identity and contact information of reviewers providing peer‑review services
· To execute, plan and manage the peer‑review activities
· To record and document the reviewer evaluation processes
· To carry out the calculation, accrual, and payment of reviewer fees
· To execute financial, fiscal and accounting processes
· To fulfill legal obligations arising primarily from tax legislation and other relevant legislation
· To perform payment transactions and banking procedures
· To fulfill legal obligations before competent public institutions and authorities
· To execute audit, internal control and reporting activities
· To evaluate the applications, requests and complaints submitted by the data subject
· To provide information to authorized persons, institutions, and organizations in accordance with applicable legislation
· To use as evidence in possible legal disputes

Transfer of Your Personal Data
As an example of the transfer of personal data, the personal data collected may be stored on a server located within the country for storage purposes, or, in the event that an administrative or criminal investigation is initiated or a lawsuit is filed due to a dispute arising within the scope of educational or academic activities, such data may be transmitted to the relevant public institutions and authorities. Accordingly, upon request and within the purposes and limitations set forth in the legislation, your personal data may be transferred to public institutions foreseen under the law (including but not limited to Ministries and Presidential Boards).
Your personal data:
· may be transferred for the purposes of resolving legal disputes, conducting or ensuring the follow-up of judicial proceedings, or fulfilling statutory or legal obligations, or, as required by the relevant legislation, to judicial authorities, competent public institutions and organizations, legally authorized private persons, law enforcement authorities, or to our contracted attorneys who conduct our legal processes.
Method of Collecting Personal Data and Legal Basis
Your personal data are collected through completion and signature of the Reviewer Payment Form by reviewers providing peer‑review services.
Personal data will be processed in accordance with the data processing conditions specified in Article 5/2 of the PDPL No. 6698, including: 5/2-a) "If it is clearly envisaged in the laws," 5/2-c) "Necessary for the performance or execution of a contract, provided that it is directly related to the establishment or fulfillment of the contract," 5/2-ç) "Mandatory for the data controller to fulfill its legal obligations," 5/2-e) "Necessary for the establishment, exercise, or protection of a right," and 5/2-f) "Mandatory for the legitimate interests of the data controller, provided that it does not harm the fundamental rights and freedoms of the data subject."
Rights of the Relevant Person as per Article 11 of PDPL
As personal data subjects, you may submit your requests regarding your rights to our Institution by choosing any of the application methods specified below, and your request will be evaluated and finalized free of charge as soon as possible and, in any case, within thirty days at the latest depending on the nature of the request. However, if the process requires additional costs, fees may be charged by our University in accordance with the tariff determined by the Personal Data Protection Board. As the data subject whose personal data are processed, you have the rights set out under Article 11 of the Law, including the right to learn whether personal data are processed, request information regarding processing, learn the purpose of processing and whether personal data are used in accordance with such purpose, know the third persons to whom personal data are transferred, request the correction of incomplete or inaccurate processing, and to request deletion or destruction, request that all automated processing be notified to third parties to object to analysis, request compensation for damages.
You can submit your applications regarding your rights listed in Article 11 of the PDPL by providing the necessary identity information and a detailed explanation of your request. To do so, you must complete the PDP Law Relevant Person Application Form, available at www.gelisim.edu.tr, and send a signed copy to Istanbul Gelisim University, Cihangir Mahallesi, Şehit Jandarma Komando Er Hakan Öner Sk. No:1, Avcılar / İSTANBUL (Contact Number: +90 422 70 00) in person with identification documents, through a notary public, or via e-mail at kisiselveri@gelisim.edu.tr  Alternatively, you can submit the form to gelisimuniversitesi@hs03.kep.tr  via registered e-mail (KEP) with a secure electronic signature or use other methods specified in the PDPL. For further inquiries, you may contact (212) 422 70 00. For more information about the application method, methods and the content of the application, you can review the text "Exercise of the Rights of the Relevant Person in accordance with the PDP Law" on our website www.gelisim.edu.tr .
We hereby notify you in the capacity of "Data Controller" under PDPL.
Sincerely,

Istanbul Gelisim University
	Data Subject

	Name Surname
	:
	

	Date
	:
	

	Signature
	:
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