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This project which is carried out by Istanbul Gelisim University is being implemented within the ENHANCER Project,
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coordination with the Directorate General of Development Agencies under the Ministry of Industry and Technology of the
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ON MUHASEBE

On muhasebe nedir?

On muhasebe, bir isletmenin finansal ynetim verilerinin takibidir. Fatura diizenlemekten vergi 6demelerine, stok
takibinden nakit akisina kadar olusumda yer alan her tiirlii finansal islem 6n muhasebe alaninin konusudur. On
muhasebe, her biiyiikliikte ki isletme icin zaruri bir is alanidir.

On Muhasebe Prosediirleri Nelerdir?
On muhasebe kapsamina girecek islemler formasyona gére degisiklik gésterebilir. Genel olarak her tiirlii finansal
islemler ve bu islemlerin takibi 5n muhasebe kapsamindadir. On muhasebenin ana islemleri asagidaki gibidir:
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Sekil 1. Muhasebe Modilleri

e Faturalama ve ydnlendirme

© Stok durumu takibi

e Calisanlarin aylik maas bordro takibi

e isletmedeki alacaklilarin takibi

e isletmedeki nakit sahiplerinin takibi

eisletme ile banka arasindaki tiim islemlerin takibi
o Gek ve senet takibi

On Muhasebe Nasil Tutulur?

On muhasebenin nasil tutulacagi kurumun biiyiikliigiine ve islem trafigine gére degisiklik gdsterebilir. Genel
olarak hesap defteri tutmanin iki farkl yontemi vardir: ana hesap defteri ve excel. Kiigiik 6lgekli igletmelerigin ana
hesap defteri tutmak uygundur, bu yontemde 6n muhasebe iglemleri ana deftere kaydedilmektedir. Bu yontem
islem sikligi yogun olan isletmeler igin dnerilmez. Diger bir yontem olan Excel ile ana hesap defter tutmak ilk
bakista daha karmasik ve mesakkatli goriinse de, ana hesap defteri kullanmaktan daha hizli bir yontemdir. Bu
yazilimda uzmanlasmis bir kisi kisa bir siirede 6n muhasebe islemlerini tamamlayabilir. Genelde biiyiik dlgekli
isletmelerin kendi muhasebecileri vardir ve 6n muhasebe islemlerini bu kisi yapar. Son yillarda popiilaritesi artan
e-Muhasebe hizmetleri kapsamindaki 6n muhasebe yazilimlari bir muhasebeci gibi calisabilmekte ve islemleri
kisa siirede tamamlayabilmektedir.
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ON MUHASEBE

On Muhasebenin Avantajlar Nelerdir?

On muhasebe islemlerinin her biiyiikliikteki isletme icin biiyiik avantajlar vardir. Defter tutmanin baslica
avantajlari sunlardir.

o Kurulusun her tirlii fatura islemlerinin titizlikle incelenmesi ve fatura islemlerinin degerlendiriimedigi takdirde
daha biyiik olumsuzluklara yol agabilecek durumlarin kisa siirede ortadan kaldirilmasidir.

eisletmenin nakit ve akiciiginin giincel olarak kontrol edilmesi, 6deme ve alacaklarin buna gére programlanmasidir.
e Uriinlerin stok takibinin diizenli araliklarla yapilmasi ve satin almalarin planlamasidir.

eVergi gibi gecikmesi halinde yasal yaptirimlara yol agacak 6demelerin takibi ve vadesinden dnce 6denmesidir.

On Muhasebeyi Kim Tutar?

On muhasebe islemlerinden sorumlu kisiye “6n muhasebeci” denir. On muhasebe personeli olarak da bilinen
on muhasebeci olabilmek igin muhasebe alaninda egitim almis olmak gerekmektedir. Ayni zamanda sektorde
kullanilan ana yazilimlarin genis bilgi birikimi ve tecriibesi zaruridir.

On muhasebe programlarindan e-fatura génderilebilir. Bugiin, dn muhasebe programlarinin her isletme igin
gerekli olan birgok &zelligi bulunmaktadir. Bazi 6n muhasebe programlari e-ticaret entegrasyonuna sahiptir.
Bu programlar e-ticaret aktiviteleri igin 6zel olarak tasarlanmis olup gerekli birgok 6zellige sahiptir. E-ticaret
entegrasyonlu 6n muhasebe programlari sayesinde e-ticaret entegrasyon islemine gerek kalmaz.

On Muhasebe ve Muhasebe Arasindaki Fark Nedir?

On muhasebe alaninin muhasebeden temel farki, formasyondaki faaliyetlere dayali olmasidir. Muhasebe yasal
kagit isi ve isletmenin disindaki finansal aktivitelerle ilgilenirken 6n muhasebe isletmenin igindeki iglemlerle
ilgilenir. Muhasebeci igletmets, Gelir idaresi Baskanhgi, Maliye Bakanhgi gibi bakanliklarin diizenlemelerine
hazirlarken, 6n muhasebeci kasa, stok, cari hesap takibi gibi islemlerle ilgilenir. On muhasebe,muhasebenin alt
dalidir.

PRE-ACCOUNTING

WHAT IS PRE-ACCOUNTING?

Pre-accounting is the tracking of the financial management data of an entity. All kinds of financial transactions
that take place in the formation, from issuing invoices to tax payments, from inventory tracking to cash flow,
are subject to the pre-accounting field. Pre-accounting is an indispensable work area for businesses of all sizes.

What are the Pre-Accounting Procedures?
The transactions to be covered by the preliminary accounting may vary depending on the formation. In general,

all kinds of financial transactions and the follow-up of these transactions are within the scope of pre-accounting.
The main operations of the pre-accounting are as follows:
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Figure 1. Accounting Modules




eInvoicing and forwarding

e Stock status tracking

eMonthly payroll tracking of employees

e Follow-up of the creditors of the entity

e Follow-up of cash owned by the entity

e Follow-up on all transactions between the entity and the bank
®Monitoring of check and promissory notes

How to Keep Pre-Accounting?

How the preliminary accounting will be kept may vary according to the scale of the organization and the
transaction traffic. In general, there are 2 different methods for keeping the ledger: ledger and excel. Keeping
a ledger using a ledger is suitable for smaller entities. Because in this method, pre-accounting transactions
are recorded in a ledger. It is not recommended for formations with intensive processing frequency. Although
keeping bookkeeping with Excel, which is another method, may seem more complicated and arduous at first,
it is faster than using a ledger. The person who has mastered this software can complete the pre-accounting
process in a short time. Large-scale organizations often have their own accountant, and this person takes care
of the pre-accounting transactions. Pre-accounting software within the scope of e-Accounting services, which
has gained popularity in recent years, can function like an accountant and complete transactions in a short time.

What are the Advantages of Pre- Accounting?

Pre-accounting transactions have great advantages for formations of all sizes. The main advantages of
bookkeeping are:

All kinds of invoice transactions of the organization are meticulously examined, and situations that may lead to
greater negativities if not evaluated are eliminated in a short time.

The cash and liquidity of the entity are checked up to date, and payments and receivables are programmed
accordingly.

Inventory tracking of products is done periodically and purchases are planned.

Payments such as taxes, which will result in legal sanctions if delayed, are tracked and paid before the due date

Who Keeps Pre-Accounting?

The person responsible for the pre-accounting operations is called the ,pre-accountant’. It is necessary to have
an education in the field of accounting to become a pre-accountant, also known as ,pre-accounting staff’. At
the same time, extensive knowledge and experience of the main software used in the sector are indispensable.
An E-Invoice can be sent from pre-accounting programs. Today, pre-accounting programs have many features
that are necessary for every formation. Some pre-accounting programs have e-Commerce integration. These
programs are specially designed for e-Commerce activities and have many necessary features. Thanks to the
pre-accounting programs with e-Commerce integration, there is no need for the e-Commerce integration process.

What is the Difference Between Pre-Accounting and Accounting?

The main difference between the pre-accounting field from accounting is that it is based on the activities in
the formation. Accounting deals with legal paperwork and financial activities outside the entity, while pre-
accounting deals with transactions within the entity. While the accountant formation prepares for the regulations
of ministries such as the Revenue Administration, and the Ministry of Finance, the pre-accountant deals with
transactions such as cash, stock, and current account follow-up. Pre-booking is a sub-branch of accounting.
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