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Login to Erasmus+ Application System

To apply, please go to https://erasmusbasvuru.ua.gov.tr/ in your browser.
On the screen that opens, you need to click on the " e-Devlet ile giris yap" button.

fo— (3 e-Deviet le Girig Yap

Kurum Adi 7| lan 7} Bitig Tarihi 1]

Gasterilen Kayrtlar 1-0/ 0

Image 1 Login with e-devlet button

Enter your TR Identity Number and e-devlet password in the fields specified on the page that opens.
Login is required by clicking the “’Giris Yap" button.

@ e-Devlet Kapisi Kimlik Dogrulama Sistemi

Giris Yapilacak Adres https://turna.ua.gov.tr/turna/_pServietzkomut=edKA...
Giris Yapilacak Uygulama TURNA
B8 e-Devlet Sifresi &+ Mobilimza & eimza @@« T.C. Kimlik Karti B internet Bankacihig

T.C. Kimlik Numaranizi ve e-Devlet Sifrenizi kullanarak kimiiginiz dogrulandiktan sonra isleminize kaldiziniz yerden devam edebilirsiniz

@, e-Deviet Sifresi Nedir, Nasil Alimir?

*T.C. Kimlik No 11111111111 E3sanal Klavye @ Yazarken Gizle

* e-Devlet Sifresi [ ................. | l Emsanal Klavye @ Sifremi Unuttum

= v S
iptal Et Giris Yap >
[ )

Gizlilik ve Guvenlik  Hizh Cozam Merkezi

Image2 e-Devlet Identity Verification System
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Protection of Personal Data, which is displayed on the screen after logging in with e-devlet
you must accept it and send it.

* Program uygulamalarinin degerlendirildigi, streler ve sonuglarinin analiz edildigi aragtirma ve raporlamalarda kullaniimasi amaciyla,
* Bagkanligin sunmug oldugu hizmetlerin kullanilmasi amaciyla,

islenebilmektedir.

Yukanda izah edilen esaslar gergevesinde, kisisel ve 6zel nitelikli kisisel verilerimin, belirtilen amaglara bagli kalmak kaydiyla, kanunun belirttigi yéntem ve amaglara
uygun sekilde toplanabilecegini ve iglenebilecegini, kanunen yetkili kamu kurum ve kuruluglanina, Kisisel Verileri Koruma Kurumu'na, Kolluk Kuvvetlerine, Bilgi
Teknolojileri ve lletisim Kurumu'na, dava siireglerinin takibi igin ilgili danismanlik firmalarina, avukatlara, ilgili yargi merciilerine aktarilabilecegini ve bu hususta agik
rizam oldugunu kabul ve beyan ederim.

Bununla birlikte, KVK Kanunu'nun 11.maddesi ve ilgili mevzuat uyaninca; Baskanliga bagvurarak kendimle ilgili; kisisel veri iglenip islenmedigini 6grenme, kigisel
verilerim iglenmigse buna iligkin bilgi talep etme, kigisel verilerimin islenme amacini ve bunlarin amacina uygun kullanilip kullaniimadigini 6grenme, yurt icinde veya
yurt diginda kigisel verilerimin aktanldigi tgncu kisileri bilme, kigisel verilerimin eksik veya yanlig islenmig olmasi halinde bunlarin dizeltilmesini isteme, isbu verilerin
islenmesini gerektiren sebeplerin ortadan kalkmasi hélinde kigisel verilerimin silinmesini veya yok edilmesini isteme, diizeltme ve silinme talepleri tizerine yapilan
islemlerin, kigisel verilerin aktanldigi tiglinct kigilere bildirilmesini isteme iglenen verilerimin ménhasiran otomatik sistemler vasitasiyla analiz edilmesi suretiyle kendi
aleyhime bir sonucun ortaya gilkmasina itiraz etme, kisisel verilerimin kanuna aykin olarak iglenmesi sebebiyle zarara ugramam halinde zararin giderilmesini talep etme
ve bu haklar Baskanhginiz Veri Sorumlusu Irtibat Kigisi'ne iletmek Gzere Bagkanhiga yazili gekilde bagvurarak talep etme haklanna sahip oldugum konusunda
bilgilendirildigimi beyan ederim.

Ayrica, isbu Sézlesme kapsaminda paylasiimig kisisel verilerimin dogru ve giincel oldugunu; bu bilgilerde degigiklik olmasi halinde degigiklikleri Bagkanliga
bildirecegimi kabul ve beyan ederim,

Ozel nitelikli kigisel verilerim (uyruk, ceza mahk(miyeti ve gavenlik tedbirleri bilgisi, kan grubu, saglik verileri, din, mezhep ve felsefi inan, biyometrik ve genetik
veriler, dernek, vakif ve sendika tyeligi, siyasi distince vb.) de dahil olmak tzere ilgili kigisel verilerimin iglenmesine, ilgili stire¢ kapsaminda iglenme amaci ile sinirh
olmak tizere kullamnilmasina ve paylagiimasina, gereken stre zarfinda saklanmasina agik nizam oldugunu beyan ederek bu hususta tarafima gerekli aydinlatmanin
yapildigini, Avrupa Birligi Egitim ve Genglik Programlan Merkezi Baskanligi Kigisel Verilerin Korunmasi ve Iglenmesi hakkinda Aydinlatma Beyanini ve i bu Atk Riza
Metni'ni okudugumu ve anladigimi;

Veri Sorumlusu:Avrupa Birligi Egitim ve Genglik Programlari Merkezi Bagkanlig

Kabul Etmiyorum | Kabul Ediyorum

Avrupa Birligi Egitim ve Genglik Programlan Merkezi Bagkanliz
Ehlibeyt Mah. Mevlana Bulvan No: 181, 06520 Cankaya / Ankara WWWw.ua.gov.tr
- Erasmus+  T+90312409 60 00 bilgi@ua gov.ir | KEP: ulusal aians@hs01 kep tr i 0 Alusalajans

Image3 Approval of PDPL

After the clarification text of the Personal Data Protection Law is approved, you will be directed to the
home screen.
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On the home page, there are components (widgets) that include your education information,
information about the applications you have made, and the list of advertisements published by our
institution. It will be possible to follow up the postings published by your institution on the Erasmus
Application System, as well as the tracking of your application status from these areas.

(!!' Bagvuru Portall —

=
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Image4 Home page screen

Profile

When you click on the "Edit" button in the photo field on the profile page, a file in jpg or png format can be uploaded
to be used in your applications.

On the Personal Information page, the "TCKN", "Date of Birth" fields will be filled in by the system. After the
necessary information is written in the "E-Mail", "Phone", "Miles & Smiles Code" fields, your information can be
saved in the system with the help of the "Gtlincelle" button. In cases where you need to mark the questions given

below on the Personal Information page, when you click the "Giincelle" button after marking, the profile section can
be updated.
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Image5 Profile Page Personal Information

On the Education Information page, your education information registered in the system is listed in
the "University", "Faculty", "Department”, "Graduation Date", "Class", "Grade Average",
"Educational Status" fields. In order to update your information, your education information can be
updated when you click on the “YOK Bilgi Giincelle” button.

Kisisel Bilgiler Egitim Bilgileri

&, YOK Bilgi Gincelle

— Universite — Fakaite
‘ ANADCLU UNIVERSITES] | | ACIKOGRETIM FAKULTEST ‘

‘ MENKUL KIYMETLER VE SERMAYE PIYASASI PR. (AGIKOGRETIM) |

Universite
‘ ERCIVES UNIVERSITES |

MUHENDISLIK FAKULTESI ‘

Balum -
‘ BILGISAYAR MUHENDISLIGI PR | |

Egiti
Mezu!

ot Ortalamas
‘ 2a8 |

Image6 Profile Page Education Information

Employment information of the candidate will be listed in the "Title" and "Institution" fields on the Staff
Information page. When there is a change in your information in the system, when you click on the "YOK
Personel Bilgi Giincelle" button, your current staff information will be saved in the system. Since the student
candidates do not have staff information, the staff information tab appears. (The staff information tab is only
visible for staff.)
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Kisisel Bilgiler Egiitim Bilgileri Persanel Bilgileri

o YOK Personel Bilgi Gancelle

| | HACETTEPE UMIVERSITES |

DOGENT

Image7 Profile Page Staff Information

My Applications

When you click on the “My Applications” page under the Individual tab, a list of active postings of
your institution will be displayed.

You can proceed to the application stages by clicking the “Basvur” button on the announcement you
want to apply for. For incomplete applications after the application stage, you can continue your
application from the last stage in the application section by clicking the "Devam et" button on this
page, or you can cancel your current application by clicking the "Iptal et" button. Your application
can be updated when you click the "Giincelle" button for your application whose application stages
have been completed.

mn
[}
E

Bireysel

TR TRz

Image7 My Applications Page General Look
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When you log in with the apply button, after reading the content text in your announcement, you must
tick the checkbox for the text "I have read and accept the above information letter" under the
application approval form. The transaction cannot be continued if you do not accept this condition.
When you click on the “Continue” button after giving your approval, the transition to the application
stages is provided.

Basvuru Onay Formu

Deneme llanidir
Bu sart kabul etmediginiz taks sleme devam edemezsiniz
& ‘Yukandaki bilgilendirme yazisin ckudum ve ksbul sdiyorum.

Image8 Application Information Form

The application stages consist of the fields listed below. Your institution representative can determine
which of the application stages will be included in the individual application screens during the
issuance process.

1. Personel Information

2. Education Information

3. Preference Information

4. Foreign Language Information
5. Contact Information

6. Approval

On the personal information page, "Name", "Surname”, "TCKN", "Date of Birth", "Gender" fields will be
automatically added by the system. You can upload a document in jpg or png format with the "Edit" button
in the profile photo section. Without uploading documents to the photo area, your transition to the next
stage in the application will be blocked by the system. Candidates who mark the questions on the page
should upload documents to this field after clicking the "Yiikle" button.
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Your transition to the next stage without uploading documents will not be allowed by the system again.
Candidates who do not mark will be able to proceed to the next stage by clicking the "Ileri" button
after reviewing their information.

Deneme Hamdie

Ereak

Image9 Personal
Information

Your student information, which is active in the education information stage, will be
automatically added by the system in the "University", "Department”, "Grade Point Average"
fields. After reviewing your information, you will be able to proceed to the next stage with
the "Ileri" button.

Kasisel Bilgiler Egjitim Bilgileri Tercih Bilgileri “rabanc Dil Bilgileri ietigim Biigiler Onay

Image10 Education Information

In the preference information stage, contracted universities belonging to your department are displayed in
the preference Tist field. When you select your preference from the agreements listed in the preference list
section and click the "Tercihinize Ekleyin" button, the application will be added to your preferences
section. This step will be applied to each preference you want to add. You can change the location of your
preferences in the application preferences table or delete them with the help of the "Sil" button.
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Candidates who have benefited from Erasmus Exchange Programs before: "Have you benefited from
Erasmus Exchange Programs before?" should mark the question. Candidates who have not benefited from
Erasmus Exchange Programs before will be able to continue without marking.

Deneme llamidic

Kasisel Bilgiler Egitim Silgileri Tercin Bigieri ¥abana Dil Silgileri fietigim Sigilers anay

Erasmus Dediim Programian‘ndan daha Gnce yararianding mi>

i -]

Basvuru Tercihleriniz

Secusla de Hostaleria de Tarsel (Toplam Kontenjan -4 ) o

1E5. Aymadamar (Topiam Kenterjan 2 ) @

Conzarataric Statals o Musica Demanics Cimarsss & Avsiling (Topiam Kamtanjan < 2 oy

Imagell Preference Information Stage

When you click the "ileri" button in the preference information stage, the "Preference Registration
Confirmation (Tercih Kayit Onay1)" screen will open. After confirming your preference records by
clicking the "Evet" button, you will be able to proceed to the next stage.

Imagel2 Preference Registry Approval

Tercih Kayit Onay

Tercininizi Loy cetman istaay dirizsien amin miziniz?

After you approve your preferences, you will be transferred to the foreign language information page.
Here, foreign language selection will be made from the "Foreign Language" section. “Foreign
Language Exam” should be selected according to your foreign language choice. "Exam Year" will be
selected from the section of the exam year. After your foreign language test score is written in the
"Score" field, you can add your foreign language information by clicking the "Add Foreign Language"
button. You can add a foreign language more than once.
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In this section, YDS scores in the "Score" field will be automatically displayed by the system when
the year of the exam in the last 5 years is selected from the "Exam Year" section of the candidates
who choose the YDS exam from the "Foreign Language Exam™ section.

You can add your YDS scores automatically brought by the system to your foreign language
information section by clicking the "Add Foreign Language" button. After completing the foreign
language addition processes, click the “Next” button and you will be able to move to the next stage.

Kigisel Bilgiler Egitim Bilgileri Tercih Bilgileri Yabane Dil Bilgileri lletigim Bilgileri Onay
‘ vabanci D ~ ‘ | Yabanci Sinav Dil ~ | | Sinav Vil ~ | ‘ Puan ‘ —+ Yabana Dili Ekleyin
— Dil Adi / Sinav — Puan
‘ Almanca (Universite Kendi Sinavi) 88 | | 88 | L vakle
— Dil Aci / Sina — Puan
‘ ingilizee (VOKDIL) 88 | | 88 | X, vakle =1
S Gen

Imagel3 Foreign Lanaguage Information

On the contact information page, after the appropriate information is written in the "Mobile Phone", "Email
Address”, "Your Residence Address" fields, when you click on the "ileri" button, you will be directed to

the next step, the confirmation page.

22.09.2022

Egjitirn Bilgileri Tercin Bilgileri Yabanc: Dil Bilgileri letisim Bilgileri

| test@gmail.com2 143y 7a3eSy8 |

B3 =X
Imagel4 Contact Information

After checking the application information for all pages on the approval page, your application will
be completed when you click the "Bagvuruyu Tamamla (Complete Application)” button.
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When the application is completed, the printout of the created application form "Download Application
Form™ available with the button.

Carsiyeet

Imagel6 Application Approval Stage

After the application is completed, the "Basvuru Belge™ tab will open. You can upload it in .pdf file
format during the application periods by clicking the "Yikle" button next to the application documents
requested by your institution in the application document tab. In the Application Document tab, you
can also upload the documents that your institution wants to be uploaded after the applications. In the
Application Document tab, the Preference List screen will be displayed for the preferences to be taken
with the declaration after the applications. If your institution is not in the preference list, click the
"Yeni kayit eklemek i¢in tiklayimiz™ button, fill in the mandatory fields on the screen that opens and
click the "Kaydet" button. You can add the added institution to your preferences with the "Add to
your preference" button.
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® Basvuru Form B Basvuru Belge

Mobility Agreement t

Yeri Kayrt Eklemek Igin Tiklayiniz

Image 17 Application Document

NOTE: When you make changes to your application with the help of the "Giincelle" button after completing
your application, your application will not be completed unless you click the "Bagvuruyu Tamamla" button
again. For updated applications, you must click on the "Bagvuryu Tamamla" button.

Discount Code

Thy Promo code on the page under the help menu for the terms of use for this

page
You can access the Terms of Use, Application Steps and Guides from the link.

Yardim Linkler

Bireysel Basvuru
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In cases where your application is uploaded to the system by the representative of the project
you are entitled to be a beneficiary of within the scope of Erasmus+ and ESC Programs, your
information will be filled in the Name, Surname, TR Identity Number and Destination Country
fields in the table below on the discount code request screen that opens to you, as shared in
Figure 18.

In cases where your participant information has not been entered into the system, "your institution or
project
You will be greeted with the message “Please contact your authorized person”.

& Bireysel =
B e
B s indirim Kodu Talebi(Promocode)

Katilma bilgileriniz sistemde yer almamaktadir.Litien proje yetkiiniz e irtibata geginz.

Imagel7 Promo code Request Screen

In case your participant information has already been processed into the system; As shown in Figure 18,
information such as the name of the project for which you are entitled to mobility and the name and address
of the host institution you will go to will be shared under the Mobility scope column on the THY
Promocode Request screen.
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(‘-’ Bagvuru Portals e
s
2

Indirim Kodu Talebi(Promocode)

e Jl

=)

Imagel8 Promocode Request Screen

In order to create THY Promocode, you need to follow the steps listed below.

* You need to enter your previous and valid Miles&Smiles membership number in the Miles & Smiles
section on the Request THY Promo code screen. A green checkmark will appear when you enter a valid
number.

* You have to choose the type of flight, one way or two options only.

» When you click on the Request button, your THY promo code, specially produced for you, will be shared
on the same screen and you will be able to use it in your mobility.

* If you choose the One Way flight type, one THY Promocode will be generated and you can use the same
THY Promocode both when buying your outbound ticket and when buying your return ticket. If you choose
the round-trip flight type, a THY Promo code will be generated and you can use it on your round-trip flight
ticket.
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TURKISH NATIONAL AGENCY

The screen shown in Image 19 will appear for the projects that you are entitled to be beneficiaries
under the TCA Programs.

(‘:’ Bagvuru Portal

THY indirim Kodu Talebi(Promocode)

Hareketlilik Kspsami  Oke  UguyTid  indirim Kedu

Sekil 19 TCA Programmme Promocode Request
Screen

In case your participant information has already been processed into the system; As shown in Figure
6, the name of the country for which you are entitled to mobility will be shared under the Country
column on the Request THY Promo code screen. In this field, you need to select the host information
you will go to under the Mobility scope column. After selecting the host information, you can request
a discount code with the Request button.

Erasmus Application System Logout

In order to log out of the Erasmus Application System, when you click on the section with your profile
photo on the main page and click on the "Logout" option in the tab that opens, you will be logged out
of the system.
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Imagel8 Log Out from the Erasmus+ Application System

This guidebook is translated by Istanbul Gelisim University International Exchange and Cooperation Office.
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