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Summer Internships I and II
1

Architectural Office Internship

Firms, establishments or organizations that are
active in architectural design, construction,
management and production.

It can be done in architectural services-based
units of Relevant Public Institutions and
Organizations.

Construction Internship

Public or private construction sites

It can be located in construction sites that
provide architecture or interior architecture
services.

Summer
internship

I

Summer
internship

II



Summer internship

A suitable
internship

location has been
selected

SUMMER INTERNSHIP APPLICATION
FORM

Signing the
Compulsory

Internship Form to the
internship place

Choosing an internship place

Mimari Büro Stajı Şantiye Stajı

IS THERE AN
ARCHITECT OR

INTERIOR ARCHITECT
WHO CAN SUPERVISE

YOU AT THE
INTERNSHIP PLACE

YOU CHOOSE?

Civil Engineer

Electrical Engineer

Mechanical engineer

Others

x
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Control of these
are not
accepted!

You can access the
internship application forms
https://gsf.gelisim.edu.tr/,
select your department, and
obtain the relevant
documents from the
"Internship" tab.

You have to fill in the
information about the student
and the internship place, have
the employer or authorized
person in the institution sign it
with a wet signature and print
the seal-stamp.

THE ARCHITECT OR INTERIOR ARCHITECT TO
SUPERVISE THE INTERNSHIP MUST HAVE 5 YEARS
OF EXPERIENCE5

YEARS
EXPERI
ENCE



Downloading the Summer Internship Form 3
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FIELDS TO BE FILLED
BY THE STUDENT

Internship should be planned for 30 working days.

Internship dates should be planned by obtaining
information about whether you work for 5 or 6 days from

the internship place.

Public holidays and Sundays should be
excluded from the internship period.

Responsibility belongs to the student.

Filling the Internship
Form and Internship

Period

WORKPLACE WET
SIGNATURE- STAMP

STUDENT
SIGNATURE AND

DEPARTMENT
APPROVAL-

STUDENT AFFAIRS
APPROVAL

Mandatory
Internship Form
must be filled in

computer
environment

Summer internships are only accepted during
the summer term. It is arranged to do an
uninterrupted internship at least 5 days a week.


After the internship application form is
approved by the workplace, it is approved by
the department and student affairs within a
maximum of 15 days from the start of the
internship.
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3
COPIES



3 application forms approved by the student and the
workplace are brought to IGU by hand.

3 forms are approved by the DEPARTMENT HEAD and the
DEAN's Office.

3 forms are submitted to STUDENT AFFAIRS at
the latest 15 days before the start of the

internship.

One of the approved forms remains in STUDENT WORKS.
The second is delivered to the DEPARTMENT HEAD.

The third is delivered to the WORKPLACE.

IGU approval of the
Internship Form

Mandatory
Internship Form
must be filled in

computer
environment

APPLICATION
FORMS TO BRING TO

GSF DEAN'S
SECRETARY.

ONLINE
APPLICATIONS ARE

NOT ACCEPTED.

3 PIECES MUST BE
WET SIGNED AND
SEALED AT EACH

STAGE.

IF THE BUSINESS
OWNER IS NOT AN

ARCHITECT OR
INTERIOR

ARCHITECT, PROVE
THAT THE

WORKPLACE IS AN
ARCHITECT/INTERIO

R ARCHITECT.
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Three days before the start of the internship,
insurance control can be done via E-
Government. This document is delivered to the
workplace at the beginning of the internship.

If it does not appear on the e-Government, an e-
mail can be sent to the IGU Accounting Unit.

3
COPIES

STUDENTS
DOING

INTERNSHIP IN
ISTANBUL



Summer Internships I and II
6

Architectural Office Internship

Firms, establishments or organizations that are
active in architectural design, construction,
management and production.

It can be done in architectural services-based
units of Relevant Public Institutions and
Organizations.
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Construction Internship

Public or private construction sites

It can be located in construction sites that
provide architecture or interior architecture
services.

Summer
internship

I

Summer
internship

II



Downloading the Summer Internship Book 7
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While filling out the
internship book

8

Internship notebooks must be filled in on the
computer, and the texts and images in the
internship notebooks must belong to the day
they were made in connection with each other.
It was decided that all images and texts should
be in the letterhead of the specified internship
day.

It was decided that the texts describing an
internship day in the internship book should be
at least 60 words.

All pages representing the internship days must
be signed and stamped by the supervising
architect/interior designer. No additions can be
made to the internship book after it has been
signed and stamped.

Internship visuals cannot be given separately.
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Office Internship: Summer
Internship I Example 9
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Fill out the internship notebook at the
end of the day or keep a notebook so

that you don't forget what you learned
during your internship!

Must be
stamped and

signed

Digital

NO stapling-
gluing

at least
60

words

Indicate which
part of the text
belongs to you



Construction Internship:
Summer Internship II

Example
10
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Fill out the internship notebook at the
end of the day or keep a notebook so

that you don't forget what you learned
during your internship! Digital

NO stapling-
gluing

Must be
stamped and

signed

Indicate which
part of the text
belongs to you

at least
60

words
at least 60 words



Summer
internship

I-II

The internship registration slip is filled
in, signed, sealed with an envelope, and

initialed by the workplace. It will be
opened by the department when

delivered.

Internship book delivery
11

It has been decided that the internship registration slip should be brought
in a sealed envelope, sealed, sealed and initialed by the employer.

The delivery of the internship book must be done within 1 month at the
latest after the end of the internship.

Submission is made to the Department Head and the research assistants
within it. When the notebook is delivered, the delivery form is filled.

After the internship books are collected, they go through the INTERNSHIP
COMMISSION.
Accepted notebooks are delivered to student affairs.

At the end of the semester, Summer Internship I or II is considered as
passed.

The notebooks that do not pass the INTERNSHIP COMMISSION are returned.
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I-II


