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ONLINE TEST EXAM GUIDE
This guide has been prepared to give information about the examination system of Istanbul Gelisim
University. Before starting your exam, be sure to read the exam guide. Exams will be held online
between the dates specified by the academician of the course.

You can log in to the exam system with your Student ID and password by clicking the "CLICK FOR
ONLINE EXAM SYSTEM" button.
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1.1 EXAM PRACTICE TOOLS
For the exam application, students must provide an internet and electronic device (computer, mobile
devices etc.) along with peripherals (mouse, keyboard, pointing tools etc.), display units that support
at least 1024x768 resolution.
You need to use Google Chrome web browser.
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1.2 ENTERING TO THE EXAM SYSTEM

In order to enter the Exam System, our students will log in to the system using the "LMS" username

and password given to them by the system before.
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When you log in to the system, your active and completed exams appear on the main page. The
exams for which the "Basgla" button is active in the active exam list are your starting exam activities,
the exams that do not have the start button are the exams that will be activated when the exam start
time. You can see your overdue exams in the completed exams section. You can join the exams by
clicking the "Basla" button to take the exam you want in the active exam list.

(Beilia,,
Aktif Sinav Listesi

Ders Siraw Baglama ve Bitis Tarihi-Saati

'DEMG-DERSIZ (DMO102) 20.11.2020- 16:50- 17:50

E
t

TESTADY 20.11,.2020- 17:11- 1811

TESTADV. 20112020~ 1747 19417

TESTADV 20.11.2020 - 1426/ 21.11.2020- 1426

E
goooooa

TESTADV 20.11.2020 - 1430/ 21.11.2020- 1430
TESTADY. 20.11.2020- 1432/ 21,11.2020- 1432
TESTADY 20112020 14:34/ 20,11.2020- 14:34

TESTADY. 20112020 - 1437 1 20.11.2020- 14:37

Tamamlanan Sinavlar

Ders Sina

DEMO.DERSOR (DMO102) 01102020 11:20/ 04102
DEMO-DERSR (OMO102) 0102020- 11:85- 1225
DEIO-DERST? (DMOTET) 15.11.2020- 1601 - 1701
DEMO-DERS0S (DMOTES) 13112020 1854715112020 - 1853
DEIO-DERS0S (DMDTCS) 16.11.2020 - 11,587 17.11.2020 - 1:58
DEIO DERS0S (DMOTES) 16.11.2020. 1201 117.11.2020 . 1201

TESTADY 2011.2000 - 1658 - 1715

20.11.2020 - 15:37 21.11.2020 - 18:37

Information about the exam is also included on the screen that appears. From this screen, you can
follow how many attendance right you have left for the exam, and the exam start and end dates.
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1.3 START THE EXAM

Once examining the Exam Rules and Exam Information of the course that you would like to attend,
the exam will start with the “Basla” button after the “Okudum, onayliyorum” box is checked.

DEMO-DERS02 (DMO102) - Vize Sinavi

2020-2021 DONEMI CEVRIM iCi SINAVI KURALLARI

1) Sinav sorulannin her tori ortamda kopyalanmas: ve paylasimas kesinlikle yasakor, ihlali taspit edilen grencilerin sinaw gecersiz sayllacak ve cezai islem baglanlacakur.
2) Herhangi bir sekilde sinav glvenligini ihlal eden dgrencilerin sinavlan iptal edilecekdir,

3} Sinavda sorular coktan segmeli ve her soru egit puanhidir,

4) Sinav siresi ilgili 8gretim eleman tarafindan belirlenir, Sinavi baslatoktan sonra sag tarafta sinav siresini gérebilirsiniz,

5) Sizlere tammlanan tarih/saat araliginda barin derslerinize ait sinaviannizi tamamlamaniz gerekmekradir,

8) Belirtilen tarih araligindan énce veya sonra 8grenci sinava kaulamaz.,

7} Tum &grencilerin sinava bir defa kaulma hakda bulunmakeadir,

8) Dersinize ait sinawimzi baslattiktan sonra karsimiza gelecek ekranda size o derse ait bir soru ve o soruys ait cevap siklan gésterilecektir, Soruyu cevaplamsk istiyorsamz cevap
siklanndan birini segmeniz, soruyu bos birskmak istiyorsaniz hicbir sikka segmeden "Sonraki” butonuna basmariz gerekmektedir,

8) Soruys verdiginiz cevab, farkl bir sikk isaretleyerek degistirebilirsiniz.
10) Sorular arasindz “Onceki” ve "Sonraki” butonlarina basarak gecis yapabilirsiniz.
11) Sinavi baglatuktan sonrs ekramin sa§ tarafinda sinav siresini ve numaralandinimiz kutucuklan géreceksiniz. Kutucuklan oklayarak Uzerinde yazan numaradski soruyz gidebilirsiniz.

12) Internet ve elektrik kesilmesi gibi nedenlerle sinaviniza devam edemezseniz sinavinizin siresi bitmeden tekrar sinaviniza girebilirsiniz.
R

+ Okudum, onayliyerum

The exam application is displayed in a new browser window. With this screen, the test period starts.
The remaining time of the exam is shown in field number 1.

DEMO-DERS02 (DMO102) - Vize Sinavi

4- 1 mewe kag milimetredir? @

a) () 10000 Kalan sore
b) (100

¢ 1000000 @
d) ) 1000
Bos birak @ $ -
12 dakika

£Onceki 4410

ﬁ ﬁ Cevap Listesi

Bos | X |Akuf nts-apl(ayded\ld\'

Cevap Kaydedilemadi

A12B12 (no12)

~Sinav Bitir

Session ID: dfd428c8-1d3f-48ef-b128-8b09206edd4b

The first question of the lesson is displayed in field number 2. During the exam period, the student
can see the questions that he/she has answered from field 3. After the student has selected one of
the options shown in the "Answers" field number 4. The next question is displayed on the screen
with the "Next" button field numbered 5 to go to the next question and the exam continues.
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1.4 ENDING THE EXAM
After all questions are answered, the exam process must be completed by the user. To finish the
exam, click on the "Sinavi Bitir" button field humber 6. If you choose Yes on the screen that
appears, the exam is completed. With the No option, you can continue the exam where you left off.

Sinavi bitirmek istediginize emin misiniz?

Tam sorulan cevaplamadiniz.

Cevapladiginiz soru sayisi: 0
Bos birakilan soru sayise 10

Sinaw bitirmek icin Evet ddgmesine, sayfada kalmak icin Haywr ddgmesine uklayimz.

Sinaw bitirmeniz durumunda, sinav giris hakkanizi kullanmis olacaksiniz.
Eger baska giris hakkiniz yok ise sinava tekrar girmeniz mimkOn olmayacakur.

If you click the "Close" button filed number 7, without saying to finish the exam, you will see the
following warning screen. If you say “Hayir”, you can continue the exam where you left off. If you
say

“Evet”, you will leave the exam by using one of your rights.

Pencereyi kapatmak istediginize emin misiniz?

Cevaplanmamis soru sayis: 9

Bl -

IF YOU END THE EXAM, YOU CANNOT RE-ENTER THE EXAM EVEN IF YOU
HAVE THE EXAM DURATION !t
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1.5 REQUESTING HELP

To request help with a problem you have about the exam, you can request help by clicking the
button on the main entry screen and filling out the form.

Tamamlanan Sinavlar

Der=z

DEMO-DERS02 (DMO102)
DEMO-DERS02 (DMO102)
DEMO-DERSOT (DMO107)
DEMO-DERS03 (DMO103)
DEMO-DERS0S (DMO103)
DEMO-DERS0S (DMO103)
TESTADY
DEMO-DERS02 (DMO102)
TESTADY

DEMO-DERS03 (DMO103)

IMPORTANT!

After clicking the Finish Exam button, you will not be able to enter the exam for the relevant
course, even if you have the right and duration.

Do not open your exam in two different browsers or tabs at the same time. In this case, your
answers in the exam will not be saved.

During the exam, if any Extensions (Google translation, etc.) that changes the content of the
page (browser) is used, there may be problems in viewing the question and answer texts. For
this reason, no extensions or 3rd party software should be used in the browser to avoid
problems during the exam.
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1.6 TURNING OFF EXTENSIONS AVAILABLE IN THE BROWSER

1. STEP

Mew tab
Mew window

MNew incognito window

Downloads

Bookmarks

Foom

Print...
Cast...

wle

Save page as... S L

Create shortcut... Edit Copy Paste

Clear browsing da Ctrl+5hift+De Settings

Task manager Shift+Esc
Exit

Developer tools Ctrl+Shift=I
Bl Managed by your organization

The button located at the bottom-right of every extension must be pale-grey colour.
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1.7 NUMBER OF ATTENDANCE RIGHT

Students are allowed to take the exam on the dates determined by the instructor for each course
during the exam. Students need to be carefull with the articles below:

a-) Power off the internet provider device (Power Outage)
b-) Turning off internet provider device

c-) Closing the web browser

d-) Closing the web browser tab

EXAM DURATION

Exam duration is determined by the responsible academic for each course. After your exam time is
over, your exam screen will be automatically closed and you will not be allowed to re-enter the
exam.

EXAM RULES AND EXAM VIOLATION
Ogrencilerin,

e Students cannot distribute, share, duplicate, publish etc. the exam questions or answers,

e Students should not change the features of the web browser to compromise exam security,

e Attempting to change exam data and determination of at least one of the situations are
considered an exam violation. The exam of the student determined to have violated the exam
is considered invalid.

P.S. :The midterm exams that are conducted in the form of homework and projects, the homework
or project will be loaded on the system and evaluated by the relevant instructor.
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ONLINE WRITTEN EXAM GUIDE

Klasik sinavlardaki siire¢ soyle ilerlemektedir: Ogrenciler, dersin dgretim elemaninin sisteme (LMS)
yuklemis oldugu sinav aktivitesi icerisinde bulunan sinav soru kagidini indirerek ¢cézmeleri ve bu ¢6ziim
cevap kagidinin tekrar sisteme yiklenmesi seklinde ilerlemektedir.

* To acces the written exam go to "My Courses" page on LMS then click
the relevant course (https://Ims.gelisim.edu.tr/Course/MyCourses).

¢ In the course page a activity will appear on the exact given time
period of the exam. (P.S.: Refresh the page if the written exam activity is
not visible when the exam starts.)

DEMO-DERSO1 (DMO101) - JEAETElnEs

Mov 24 2020 11:50 AM | Nov 24 2020 12:30 PM [k

@ Report Problem
®e____________________________________________ .

Picture 1.1 Written Exam Activity

2.2 What is "Written Exam" activity?

e |t is an online exam activity used in the learning management system
(LMS) to deliver exams consisting of open-ended questions to the
student and to convey student answers to the instructor of the course.

* The written exam activity is seen in yellow colour in the course page.
See Picture 1.1 above.
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2.3 How to download the exam questions?

e Click on the Written Exam activity.
e Click the Download button on the right.

DEMO-DERSO1 (DMO101 <7 AKLASIK
VIZE SINAVI D

Download

dema-dersD) - dmoiD! - vize sina u_kagidh - _tr.docs
| &oowmicsa Click to downioad the assignments file

Your Uploads:
0w havent uploaded any files yeo

Upload Rights

e The attached "Answer Sheet" has been created for you to use for the
written exam. The students need to print the answer sheet and write
down the answers to the questions. The answer sheet has been
published on the IGUDEC web page (https://uzem.gelisim.edu.tr/)

* Keep a few of them ready before the written exam.
e The hand writing must be readable.

e Blanks (name ,surname, student number, course name, course code,
exam date and time. etc) must be filled completely.

¢ Sign the ethics statement on the answer sheet.

¢ If more than one paper is filled for the same exam, write the student
number, name, surname, course name, course code, exam date and
page number on the additional papers.
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https://uzem.gelisim.edu.tr/

2.5 What to do if not able to print the answer sheet?

e If you cannot find the opportunity to print out the answer sheet shared
with you, you can write your exam answers by writing the information
on the answer sheet sample on a blank white A4 size paper.

* Sign the ethics statement in handwriting. (NOTE: You only need to write
the ethics statement on the first page.)

e You will upload your answer sheet to the system through the Written
Exam Activity.

® You can upload your .PDF file to the system by taking a photo of your
answer sheet or scanning it from the scanner device, if available.

* On the written exam activity, you must click the " " button and
upload the file that you have to the system. Thus, the file you uploaded
for the exam reaches the lecturer of the course. Uploading steps are
given below..

DEMO-DERSO1 (DMO101) - 2021 GUZ - KLASIK
VIZE SINAVI
- Download

demao-dersD) moiD! e _TNa e _kage tr
| & oowmicss Click to downioad the assienment's file

Your Uploads:
¥ou haven't uploaded any files yeo

Upload Rights

0710
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Submit

2.7 What sort of file can be uploaded?

* You can upload PDF file. And you can upload just a single file.

|2.8 How to convert answer sheet into PDF?

* You must upload your file before exam duration runs out!

e There are different methods for transferring the exam paper to the

computer. We can list the most frequently used of these methods as
follows;

e By taking a photo from the phone (using the Adobe Scan application),
* By scanning from a scanner device.
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2.9 How to scan through Smartphone?

It is enough for your phone to have ANDROID or I0S operating system.
Install Adobe Scan application on your phone from the application store.

¢ CLICK HERE to download to ANDROID phone;

® CLICK HERE to download to I0S Phone (IPhone);

By using this application, you can scan your answer sheet and convert it
into PDF.

Make sure that the texts on the photo you take are readable.

You can also access your answer sheet from the computer by sending the
PDF file produced by the program to your e-mail address.

You can follow the steps below to use the program;
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https://play.google.com/store/apps/details?id=com.adobe.scan.android
https://apps.apple.com/us/app/adobe-scan-mobile-pdf-scanner/id1199564834

Adobe Scan

- Grenci numarast

Paylas
L. Acrobat'ta ag
& Yorum

-+ Daha Fazla

Sinirlan ayarlamak icin tutamaglan stiriikleyin. 121 . St

aracini kullanarak bunu daha sonra da yapabilirsiniz.
SAYFA1/2 0 af makineni:

lar

( DevamEt )

Adobe Scan

..@gmail.com

ogrenci numara.

QWERTYU Il OP G U
ASDFGHUJKILIS I
DZxeveENmie «

123 @& & Bosluk Geg

IMPORTANT

If you have used more than one paper, do not forget to number your papers and sign each one.

Even if you fill in your exam paper in computer environment, you need to print it out, sign it, number
it and upload it because it has to be a wet signature.

We wish you success in your exams.

Distance Education Research and Application Center (IGUDEC)
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